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CATSFIELD CHURCH OF ENGLAND PRIMARY SCHOOL
Deputy Headteacher
Job Description & Person Specification
Salary: Leadership Scale L1–L5
Hours: 1.0 FTE, including 0.8 teaching responsibility
Accountability: Headteacher
Status: Senior Leadership Team
Job Description
Main Purpose of the Post
To work with the Headteacher and Leadership Team in leading and managing the day-to-day life of the school and promoting its positive, inclusive and effective ethos.
To provide strategic leadership for teaching, learning and curriculum development, promoting high expectations and recognising the value and potential of every child.
To deputise for the Headteacher when required and undertake the professional duties of the Headteacher in their absence.
To be an outstanding classroom practitioner with a 0.8 teaching responsibility, modelling effective practice and contributing to the professional development of colleagues.
To contribute to the effective management, development and improvement of the school in accordance with the direction of the Headteacher and Governing Body.
Key Responsibilities
Teaching, Learning & Curriculum
Work with the Headteacher to provide leadership and direction for the whole-school curriculum.
Lead and monitor the quality of teaching, learning, assessment and pupil outcomes, promoting the sharing of effective practice.
Ensure the school’s inclusion strategy is implemented and monitored so that every pupil reaches their full potential.
Support and challenge subject leaders in developing policies, curriculum progression, assessment and standards.
Analyse pupil attainment and progress data with the Headteacher and colleagues to identify priorities and set ambitious targets.
Maintain up-to-date knowledge of statutory curriculum and assessment requirements and support colleagues in their implementation.
Contribute to continuing professional development and staff development.
Leadership & School Improvement
Contribute to the School Development Plan and self-evaluation processes, using evidence to identify priorities and evaluate impact.
Support the Headteacher and Leadership Team in raising standards and securing sustained improvement.
Contribute to staff appraisal, professional development and the effective deployment of staff.
Provide leadership and guidance within the Senior Leadership Team and promote collaborative decision-making.
Keep the Headteacher, Leadership Team and Governors appropriately informed about pupil outcomes, teaching and learning and school development.
Pastoral Care, Inclusion & Wellbeing
Take a lead responsibility for pastoral care and behaviour, promoting high expectations and positive relationships.
Promote inclusion and support provision for pupils with Special Educational Needs and Disabilities, working with colleagues, families and relevant agencies.
Promote the mental health, emotional wellbeing and welfare of children and staff.
Support effective communication, teamwork and staff morale across the school.
Community, Partnership & Wider Leadership
Develop constructive partnerships with parents, the local community, partner schools and external agencies.
Contribute positively to local and wider school collaborations and the Education Improvement Partnership.
Support and promote the Christian ethos of the school.
Support and promote enrichment and extra-curricular opportunities, including visits and residential experiences where appropriate.
Lead assemblies and represent the school when required.
Safeguarding & Professional Duties
Undertake the duties of Designated Safeguarding Lead as set out in the current Keeping Children Safe in Education guidance, where this responsibility forms part of the post.
Participate, where appropriate, in the recruitment and appointment of teaching and support staff.
Undertake other duties reasonably regarded as within the nature of the post or determined by the Headteacher.
Remain professionally up to date with developments in primary education and school leadership.
This job description should be read alongside the current School Teachers’ Pay and Conditions Document. It may be amended, in consultation with the post holder, to reflect reasonable changes in the role commensurate with the post.
Person Specification
The successful candidate will demonstrate the following qualifications, experience, skills and knowledge. Essential criteria are those required for appointment; desirable criteria would strengthen an application.
	Area
	Essential
	Desirable

	Qualifications
	• Qualified Teacher Status
• Honours degree or equivalent qualification
• Evidence of relevant continuing professional development
	• NPQ or equivalent training, or willingness to undertake it
• Recent leadership/management training

	Experience
	• Successful experience of teaching primary pupils
• Good knowledge of inclusive practice
• Experience of leadership in a primary school eg. a curriculum area or significant school initiative
• Experience of working positively with parents, families and the wider community
	• Teaching experience across more than one key stage
• Experience of working in more than one school
• Experience of leading staff development
• Evidence of contributing to improved pupil outcomes

	Leadership & Professional Skills
	• Able to support and deputise for the Headteacher
• Able to lead school improvement and contribute strategically to school development
• Able to model high-quality classroom practice
• Able to build positive relationships and resolve issues sensitively
• Able to communicate clearly and work collaboratively with pupils, staff, parents and governors
• Able to delegate effectively, monitor impact and hold others to account
• Flexible, approachable, resilient and committed to the wellbeing of others
• Creative, enthusiastic and willing to embrace new ideas and challenges
	• Experience of motivating and inspiring a wide range of stakeholders
• Experience of leading collaborative decision-making and change

	Knowledge & Understanding
	• Strong understanding of curriculum breadth, depth and progression
• Good knowledge of assessment, pupil tracking, target setting and use of data
• Strong understanding of inclusion and strategies for supporting all learners
• Knowledge of safeguarding and child protection requirements
• Understanding of pupil wellbeing and emotional health
• Understanding of school self-evaluation and development planning
• Understanding of effective teaching and learning and how to improve it
	• Knowledge of the SEND Code of Practice
• Experience of working with Governing Bodies, parents and external agencies
• Experience of forensic analysis of whole-school data and using evidence to inform improvement


Safeguarding
Catsfield Church of England Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will be subject to the appropriate safer recruitment and statutory pre-employment checks.
Christian Ethos
The Deputy Headteacher will actively support and promote the Christian ethos and values of the school and contribute to an inclusive community in which every child is valued and encouraged to flourish.
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